Conversation Starters and Templates
Requesting a Meeting with an Instructor

Dear [insert Professor's title and last name i.e. Prof. Jones, Dr. Smith],
     I am contacting you to set up a meeting to discuss the accommodation letter recently sent to you from Disability Access Services. I plan to stop in to your office hours after class on [insert your day, i.e. Wednesday. Unfortunately your office is not physically accessible to me. Can we find an alternate space to meet?

Disclosing a Disability

Situation: A student with ADHD is meeting with their instructor about getting a reduced-distraction testing location. 

"When I'm in a full classroom taking a test, I have difficulty tuning out some of the sounds that other students can, like papers shifting, throats clearing, etc. A separate testing space will allow me to focus on the test and perform to my best ability."

Situation: A student with a learning disability is registering for classes with an advisor who suggests they take a 17-credit load. 

"It takes me longer than other students to get through reading material. I want to do well this term, so I think we should look at 12-15 credits, and mix up the classes so that I have some that don't require a great deal of reading."
